SEATTLE

i energy il Confirm Energy Use Intensity and Report Your Data

benchmarking

Accurate Reporting:
Buildings with unusually
low or high (outlier) EUIs
or other errors will be
flagged for accuracy and
may be issued a warning

letter to make corrections.

Confirm Energy Use Intensity (EUI)

A Site EUI ending December 31 for the required year must be available to report to
the City. The EUI indicates the energy use per square foot per year (kBtu/sq. ft.) and
can be used to compare the building’s energy use to other similar building types.

U Under the property Summary tab, verify that the building has a Site EUI and
ENERGY STAR score (if available) for Current (Dec 20xx) reporting year. Contact
Help Desk if missing.

U The ENERGY STAR score must also be listed (if eligible) for your property type,
such as Office, Multifamily (20+ units), Retail, Warehouse. See Appendix A.

Meftrics Summary Change Time Period

Metric Dec 2014 Change
ENERGY STAR score (1-100) 76 /A

Source EUI (kBtufit?) 953 5.3(5.6%)
Site EUI (kBtu/ft?) 30.3 1.7(5.6%)

Energy Cost (§) 17.636.24 92.76(0.5%)

Total GHG Emissions (Metric Tons CO2e) 13.7 120.0 6.3(5.5%)

PRINT STATEMENT OF ENERGY PERFORMANCE

O Go to the Reporting tab and choose Statement of Energy Performance.
Select the property name.

Select Timeframe: Single Year ending Dec of the required year.

Select contacts (optional).

o O O O

Click Generate & Download Report(s) and a PDF of the report should appear. (If
your web browser has pop-up blockers, disable them if the report does not appear.)

O Confirm that the Statement of Energy Performance lists a Site EUI for Year
Ending: December 31, [required year]. (See next page for an example.)

O Save and print a copy for your records.

NOTE If the building does not have 12 months of utility data ending in that December,
Portfolio Manager will generate an error message like this:

e Select Timeframe for Report(s) /fyou get an errot, and are
sure that all the energy meters
You have selected a year ending date that does not have 12 .
months of data. Please select another date. have afu// year ofdata end,ng
e ‘ool veer ) enang [Bocfe] [0z December 31st, contact the Help
7
Desk for assistance.

HELP DESK: EnergyBenchmarking@seattle.gov or (206) 727-8484
In person help by appointment.



About the Statement Energy Performance

The Statement of Energy Performance is a quick reference for sharing your
building’s energy use as indicated by the Site EUl—required by Seattle law of
building owners if requested by current and future tenants, buyers or lenders.
Although not required by Seattle, the document is also used to show ENERGY
STAR-certified buildings when verified by a professional engineer.

LEARN MDRE AT
energystar.gov

business sctivicy.

ENERCY STAR®
Score!
1. The ENERGY STAR zcore iz 2 1-100 aszezzment of 2 building': energy efficiency a: compared with similar building: nationwide, sdjusting for chimate and

ENERGY STAR® Statement of Energy Performance

Ocean Vista Offices

Primary Property Function:
Gross Floor Area (ft*): 50,
Built: 1900

For Year Ending{ December 31, 2012
Date Generated:

Some types of buildings are eligible for this
1-100 score that compares the building’s energy

efficiency to similar buildings nationwide. A gl
higher score indicates a more efficient building. |__ 123 1st Ave
A 75 or higher may be eligible to apply for — S A
ENERGY STAR certification. T aicole ballingerdseanle.gov
Fivper oo
1€T0 i IpPIon and NETE E INIECT
Site EUI ual Energy by Fuel National Median Comparison
< 42 5 KBt -Grid (kBra) 2,125,676 (100%) National Median Site EUT (kBru/£F) 691
: National Median Source EUT (kBru/#) 2169
% Diff from National Median Source EUT -38%
Source EUI == o
133.5kBWE | Buildings benchmarked correctly should : o

have a Site EUI, which shows the building’s
energy use per square foot per year. A lower
score indicates a more efficient building.

ce

Make sure the date is
December 31 for the
required reporting year.

Continue to Next Step =

HELP DESK: EnergyBenchmarking@seattle.gov or (206) 727-8484
In person help by appointment.



>» Add the City of Seattle as a Contact

Click on the Contacts link in the upper right hand corner of the screen.
Click Add a Contact to search for users that you can connect with.

In the Username field, type in “SEATTLE.GOV” and click search.

o O O O

From the Search Results page, select City of Seattle Annual Reporting and click
connect.

E ENERGY STAR® Welcome NICOLEBALL: Acwumﬁemng‘ | cmams)m | Sian Out
Grargf . ®
== PortfoliolVlanager

MyPortfolio  Sharing Planning  Reporting Recognition

Search Results
The rasults of your search are listad below. Clicking "Connect” will send a raquest to the person asking them to confirm your raquast to add them as your contact.
Ifthey accept, you will see them listed as a connected contact in your address book. If they do not accept, or have not accepted yet, you will see them as an

unconnected contact in your address book. Connecting with contacts will make it 4 Manager

@ City of Seattle Annual Reporting
City of Seattle Energy Benchmarking Ordinance with City of Seattle Annual Repol

Your Search Criteria

Y.
Energy Management

page T of 1 o] 1-20f2

SEATTLE.GOV

O Fill in your Contact Name, Contact Email Address and Contact Phone Number.
O Agree to the Terms of Use and select Send Connection Request.

O imporRTANT The City of Seattle processes new contact requests hourly. You will
be sent a confirmation email when the City of Seattle accepts your request.

m ENERGY STAR® Welcome NICOLEBALL: Account Settings | Contacts | Help | Sian Qut

=< PortfoliolVlanager”

Send a Connection Request to City of Seattle Annual Reporting to Begin Exchanging

Data
City of Seattle Annual Reporting requires the following information in order to exchange data with your property(ies). If you have any questions about how to
complete this information, please contact City of Seatfle Annual Reporting. Once your connection request has been accepted, you can share individual properties

and/or meters with them to get started exchanging data

Contact Name: ;] J Example: John Smith
Fst od v i - Charack
Contact Email Address: = | Exampe: jsmin@youremai.com

Please provide an email 5o thal ve may contact you with questions of program updaes - Characters.

Contact Phone: - | Example: (208) 727.8434

Please provide a phone number (including area code), 5o that we may contact you with questions. - Characters

| Tems of Use: 1 understand, on behalf of Customer, that the EPA requires information about Customer's facilty (which Customer il provide
direcly to the EPA) Customer's morthly umuy billing data, and other data as may be required by EPA's ENERGY STAR Portfolio Manager application in order to
calculate Cust ta and rating. This information will nelp Customer track the energy usage and efiiciency of its facilties. | authorize, on behalf

of Customer, the annual reporting of Customer's energy ion date, building square footage, and other istics as may be required to fulfll the
requirements of Section 22.920 of the Seattle Municipal Code and Director's Rule DR 6-2011. | also authorize, on behalf of Customer, the City of Seattle to
electronically transfer such data from the EPA's ENERGY STAR Portfolio Manager appication. This data transfer s at the request and on behalf of Customer and
as such, Customer agrees o release and hold harmless the City of Seattle from any liabiliy, claims, demands, causes of action, damages or expenses resulling
from any release of information or data from the EPA's ENERGY STAR Portfolio Manager application pursuant to this authorization. | understand that the City of
Seattle will not publicly post information about the energy performance of individual buildings. Any questions the City receives related to a building's energy
performance will be referred to the buiding owner. In addtion, to respect concerns for the disclosure of energy consumption information velaleﬂ 1o any single
individual or business process. all energy data reported to the Gty of Seattle will be ted entire building or i

individual meter readings, or any information related to the operational characteristics of a building, such as hours of use. However, underWasl—unglon Stats Law
(reference RCW Chapter 42.56, the Public Records Act) all recards received of created by the City of Seattle idered public records lude
annual energy consumption reports a5 equied under Seatll Municpal Code SWC-22.820. The Public Records At (PRA Jisaures e public records must be
promptly disclosed by the City upon request unless the PRA o ather ifically exempts records from di ota e City
may exercise ts discretion to provide natifcation of a publi fecords request {0 the subjsct of the records, and allmv a leasonable amount of time fur me subject of

the records to pursue a court injuncion preventing release.
Send Connection Request gan;g;/

Agreement * [ I agree to my provider's (City of Seatile Annual Reporiing) Terms of Use.

Once your request is accepted, continue to next Step =

HELP DESK: EnergyBenchmarking@seattle.gov or (206) 727-8484 3
In person help by appointment. B



>>

Share Building with the City of Seattle
O After you are connected to City of Seattle Annual Reporting, share your property
and associated meters with the City of Seattle.
O Go to the Sharing Tab and click Share (or Edit Access to) a Property.
O Select the properties to share with City of Seattle Annual Reporting.

O Under Choose Permissions, select the second option:
“Personalized Sharing & Exchange Data.” Click Continue.

O On the next screen, choose Exchange Data for each property.

MyPortfolio Sharing Planning Reporting Recognition

Share Your Property(ies)

Sometimes it's really important to be able to share your property with someone else. Maybe they need t
information (perhaps automatically) or process applications for recognition. If this sounds like what youl
you'd like to share and who you'd like to share with them.

Select Properties to Share

We'll get into the details of the level of access Iater. For now, which properties do you
wantto share?

Multiple Properties BE select Properties

Selected Properties: 2

Select People (Accounts) to Share With

Which people (accounts) do you wantto share these properties with? The access for
each can be different and you'll be able to specify that on the next page.

Ect contacts from my contadreNqgok:

Annual Reporting, City of Seattle|
| Bteenson, john

To select multiple contacts, hold down your Control {CTRL) key and click on each selection. Only
your connected contacts appear in this list

Name (ID) None R:zg;’nsly Full Access Custom Access / Exchange DA
v 1049690 TEST BUILDING 2 (3620234)

Annual Reporting, City of Seattle @
v 1D49691: TEST BUILDING 3 (3620235)

Annual Reporting, City of Seattle Qo

HELP DESK: EnergyBenchmarking@seattle.gov or (206) 727-8484
In person help by appointment.



O On the Access Permissions page, enter the City of Seattle Building ID (this
number is 1-5 digits and is not the Portfolio Manager Building ID). Find the
number of the notification or warning letter. Contact the help desk if missing.

O IMPORTANT: Select the Access Permissions as follows:
Property Information: Read Only
All Meter Information: Read Only
Goals, Improvements: Read Only
Recognition: Leave as None

Select Data Exchange Access Permissions to |D49690: TEST BUILDING 2 for
Annual Reporting, City of Seattle

Annual Reporting, Citv of Seattle requires the following information in order to provide semvices to your

property(ies). If you have any questions about how to complete this information, please contact Annual
Reporting. City of Seattie

City of Seattle Energy * |49690

Ex)mple: 1147
Benchmarking Building 1D:

Building identifier proyi The City of Seattle Energy Benchmarking program (NOT
76 Manager Building ID). If you do not know your City of Seattle Building ID,
contact (206) 727-8484 or click on "More Information” below.; Between 1and 5
Charscers More Informstion

Please selectthe permission level you would like to
TEST BUILDING 2 for each category:

Annual Reporting. City of Seattle for ID49690

Item None/ Read Only Access\ Full Access
Property Information
v All Meter Information

Electric Grid Meter

(You may need to scroll down to view all the information.)
O Scroll down. For Share Forward, select “No”.

NOTE If you have more than one building do the above steps for each building.

Name (ID) None R:z‘:eos';" FullAccess | Custom Access = Exchange Data
v ID49690: TEST BUILDING 2 (3620234)

Annual Reporting, City of Seattle @ Edit
v 1D49691: TEST BUILDING 3 (3620235)

Annual Reporting, City of Seattle @ Edit

Share Property(ies) ancel

O Click Apply Selections & Authorize Exchange.

O When complete (for all buildings you are sharing), click Share Property(ies) again.
O Tomorrow, look for a confirmation email from the City for each building shared.

NOTE If you do not get an email tomorrow, please check your “spam” or “junk”
folder for it. If missing, contact the Help Desk.

‘ IMPORTANT It is the responsibility of the building owner on record to confirm accurate
annual compliance. Reports with unusually low or high (outlier) EUIs or other errors will
be flagged for accuracy and required to make corrections.

HELP DESK: EnergyBenchmarking@seattle.gov or (206) 727-8484
In person help by appointment.



